             KOKUA HAWAII FOUNDATION MINI-GRANT APPLICATION

2013 Statewide Farm to School & School Garden Conference
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Teacher Travel Mini-Grants
The Kōkua Hawai'i Foundation is a non-profit organization that supports environmental education in the schools and communities of Hawai'i. Our mini-grant program provides financial assistance to schools which otherwise could not purchase items or services needed to reach environmental education goals at their school. Hands-on, interactive projects, educator workshops, and trainings that connect students to nature and inspire environmental   stewardship will receive priority consideration. Please fill out this application if you are

  seeking financial assistance for a Mini-grant.  For information about additional grant 
  opportunities and examples of how other Hawai'i schools have utilized mini-grant for 
  environmental education initiatives, please visit www.kokuahawaiifoundation.org/schoolprograms.
Details:

· The deadline for Farm to School Conference Travel Mini-grants is May 17th 2013. No applications will be accepted after this date.
· Financial assistance is limited to $200 per classroom teacher and $1,000 per school, per year.

· Preference is given to applications from Hawai'i public schools. Preference is given to teachers participating in the AINA In Schools Program or maintaining active school gardens.
· Awards will be distributed directly to teachers at the Farm to School Conference. Note that checks will be made payable to the teacher’s school. Please plan for reimbursements accordingly. 
· Grantees will be required to provide copies of receipts.
· The Teacher/Applicant listed below is whom we will contact regarding your application. 

· Direct inquiries to: grants@kokuahawaiifoundation.org or 808-638-5145.
Application Instructions: 

1. To apply for financial assistance, please submit this completed form at least 2 months prior to your project/activity date.

2. Fill out the form using the grey text fields. Use the <tab> key to go to the next field, or click on the grey field and begin typing.

3. Once completed, save the form for your files and print.

4. Gather appropriate signatures. Applications without signatures will not be considered.

5. Fax form to 808-638-0757 or email a scanned file to grants@kokuahawaiifoundation.org. 

6. We will confirm receipt of your application within 2 weeks via email. If you have not heard from us, please check in grants@kokuahawaiifoundation.org as we may not have received your application! Award notifications are sent within 1 month of application submittal.
A. SCHOOL AND APPLICANT INFORMATION
	Submission Date:
	     
	School Year:      

	School Name:
	     


	Applicant Name:
	     


	Principal Name:
	     


	Island:
	     

	Complex Area:      

	Type of School:
	( Public         ( Private            ( Charter 

	Student Enrollment:
	                                                     
	# of Teachers:      

	Range of Grade Levels at School:
	      
	% Eligible for F/R Lunch:        

	Applicant’s Ph. #(s):
	Schools Main #
	Direct # (ext. or cell)

	Applicant’s Email Address:

( Check box to subscribe to our

Educators E-mail list
	     

	Applicant’s Affiliation to School/Organization
	     

	If Applicant is a Teacher, please list:
	Teacher’s Grade Level:      
	Teacher’s Subject Area:      

	If Parent/Community Volunteer or Other non-school staff, please list School Contact as a Co-Applicant: 
	Co-Applicant Name:      
	Co-Applicant Affiliation to School/Organization:      

	If Co-Applicant is a Teacher, please list:
	Teacher’s Grade Level:      
	Teacher’s Subject Area:      


B.  PROGRAM INFORMATION 
	Has your school participated in any of our programs? Please check all that apply: 
	(’AINA In Schools  ( 3R’s School Recycling Program ( Kokua Earth Action Program  

( Plastic Free Hawaii Schools 

	Please select the focus area(s) for this KHF 

Mini-Grant request.  You may select more than one: 
	( Gardening                  
	( Farm/Farming
	( Nutrition/Healthy Eating
	( Energy/Renewable Resources

	
	( Climate Change
	( 3R’s Reduce, Reuse, Recycle
	( Plastics
	( Composting/

Vermicomposting

	
	( Oceans/Watersheds
	( Endangered Species
	( General Environmental Ed.
	( Sustainability


C. PROJECT INFORMATION
	Project Title:
	Travel expense for 2013 Statewide Farm to School & School Garden Conference

	Project Start Date:
	June 7, 2013
	Project End Date: June 8, 2013

	# of Students Participating in Garden Program: 
	       
	Grade Levels of Students Participating:        

	In one paragraph please explain how this project/activity will further your environmental education, how it fits into your curriculum (including benchmarks) and what experiences your students will gain. You may skip this box if your request is accompanying a KEAP, 3R’s or Plastic Free Hawaii Schools Project Registration form.

	     


D. BUDGET: Describe all costs associated with your project activity. Attach additional pages if necessary.
	Service/Item Description
	Cost

	     Airfare
	$     

	     Ground Transportation
	$     

	     Accommodations
	$     

	Total Cost 
	$     

	Amount requested from Kōkua Hawai'i Foundation:
	$     

	If matching/additional funds have been identified to help pay for your project, please list 
	Source:      

	
	Amount: $     

	If any goods or services have been donated for this project, please list 

	Source:      

	
	Goods/Services:      


E. KHF History with your School   Attach additional pages if necessary.
	Have you participated in any other Kokua Hawaii Foundation programs? Check one:    ( YES          ( NO

	If Yes, please check all that apply and indicate correlating date(s) below:

	( 3R’s  School Recycling Program 
( AINA In Schools Program 
( Plastic Free Hawaii Schools 

( Kokua Earth Action Program (KEAP) 
	School Year:      
School Year:      


School Year:      
School Year:      

	If your school previously received any grant assistance from Kokua Hawaii Foundation, please list school year and amount.
	School Year:      
	( FT      ( MG


	Amount: $      

	
	School Year:      
	( FT      ( MG


	Amount: $      

	
	School Year:      
	( FT      ( MG


	Amount: $      


F. COMMITMENT

By submitting this application and signing below, you agree to the following:

· The Kōkua Hawai'i Foundation and its funding partners are not liable for any injuries or losses that may occur as a result of our schools' participation in the proposed project.

· The applicant is responsible for submitting required documentation to Kōkua Hawai'i Foundation (KHF), including receipts, high resolution digital photos that are cleared for use in KHF outreach materials (please email), and any mini-grant project-related lessons developed. A short reporting form will be sent to schools when awards are made. 10% of the award amount will be withheld until KHF receives this documentation.
· Schools that do not submit reporting documentation materials by the assigned deadline may jeopardize future opportunities during the current and next school year for field trip assistance from Kōkua Hawai'i Foundation and waive 10% of the grant.
· Equipment purchased using mini-grant funds should remain at the awarded school for environmental education use. If the project ends, or the equipment is no longer needed for environmental education, the applicant will inform Kōkua Hawai'i Foundation so another educator can make use of the equipment.

	Applicant's Name:
	     


	Applicant's Signature:


	
	Date:
	     

	School Administrator/ Principal's Name:
	     

	School Administrator/ Principal's Signature
	
	Date:
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P.O Box 866 Haleiwa, Hawaii 96712      www.kokuahawaiifoundation.org 

